YARDLEY GOBION PARISH COUNCIL RISK SCHEDULE

Item                              Frequency    Last       Comments/        

                                               Reviewed   Actions                 

Parish Council Insurance                                                                                                                                       

Including                                                                                                                                                                   Public & Employers Liability                              Annual                                                                                 

Money & Fidelity Guarantee                               Annual                                                                                 

Inspection of Playground equipment                   Annual                                                                                

Other Inspections/Maintenance:                                                                                                                             

Tree Maintenance – Rec Grounds                      Annually & as req’d

 Playground equipment inspection  
        Weekly 

Financial Matters:

Banking Arrangements                                         Annual

 Insurance Providers                                             Annual

VAT return completed/submitted                     as required                                  

Additional audit fee                                               Annual

Annual Salary Review                                           Annual

Other                                                                       Annual

Budget agreed, monitored and reported              Quarterly

Precept requested                                                   Annual

Payments approval procedure                               Annual

Bank Reconciliations overseen by Cllrs                Quarterly

Clerk’s  Salary reviewed & documented               Annual                    

Internal Audit                                                          Annual

External Audit                                                         Annual

Internal check of financial records                        Annual

Record Keeping:

Minutes properly numbered etc                           On-going                                                                           

Asset Register available/updated                          On-going

Financial Regulations available/updated             On-going

Standing Orders available/updated                      On-going

Backups taken of computer records                      weekly

Employees & Contractors:

Contracts of employment                                      Annual

Contractors’ Indemnity Insurance                      On-going

Written arrangements with contractors             On-going

Members’ Responsibilities:

New Code of Conduct adopted                             On-going

Register of Interests completed & updated         On-going

Declarations of interests minuted                         On-going

